
Position: Summer Camp Coordinator  

Reports to: Director of Programs 

Job Summary: Create and lead recreation activities for up to 17 camp counselors and 20 

campers with special needs. 

Location: Jefferson County, WA.  

Duration: June 20-through August 4, 2017  

Salary:  $425 per week plus lodging & meals. May be eligible for end-of-season bonus. 

Last Updated:  November 16, 2016   

GENERAL DESCRIPTION: This is a rewarding opportunity to work in a team environment, helping 

youth and adults with physical and developmental disabilities participate in and enjoy their 

summer camp experience. Candidate will help plan, and be responsible for coordinating and 

executing all activities during summer camp. S(he) will help train counselors, lead group 

activities, drive a Camp bus, and assist campers with daily recreation activities, under the 

supervision of the Director of Programs and in accordance with policies, procedures and 

standards established by the Camp Beausite Northwest Board of Directors.   

QUALIFICATIONS: Successful candidate will have a demonstrated ability and compassion for 

working with children and adults with developmental, physical, and medical disabilities; prior 

experience preferred. Must be enthusiastic, compassionate, patient, and possess good 

communication skills and the ability to work, live, and play in a team setting.  Must be able and 

willing to help campers as needed with Activities of Daily Living, depending on their personal 

level of independence, as outlined below.  Must adhere to, uphold and model safety policies 

and procedures at all times. Must be at least 25 and have current driver license and clean 

driving record. Must pass a criminal background check per RCW43.43.830- 43.43.845 prior to 

arriving at Camp (by June 26). CPR/First Aid certification and a food-handling permit are a plus.     

ACCOUNTABILITIES *Must reside on-site Sunday evenings through Fridays, each week of 

summer camp season (June 19-August 4, 2017) *Assist Director of Programs with training of 

counselors per Camp and ACA (American Camp Association) policies.  Help supervise, coach, 

instruct and support senior counselor and all camp counselors each day of Camp (Monday-

Friday July 3-August 4, 2017) from 7:30 a.m. through evening activities and bedtime 

preparations, sleeping on-site. Make cadre, camper, and tent assignments prior to each week of 

camp. Help plan and lead group activities and songs. Drive Camp bus or van on Camp outings. 

Help program director delegate tasks to counselors. Relieve counselors for breaks as needed. 

Be available to listen to counselors’ ideas and concerns, resolve conflicts, relaying them if 

necessary to Director of Programs. Assume counselor duties when necessary. Assist campers as 

needed with meals, grooming, dressing, ambulation, bathroom and bedtime tasks as needed. 

*Focus attention and priorities on campers’ needs, interests, and safety. *Teach and encourage 



campers to do and achieve their personal best. *Accompany and assist campers in all activities, 

on-site and on field trips, including helping with lifting and transferring campers as needed. Be 

able to identify signs of distress and intervene appropriately. *Create and contribute to a 

happy, nurturing, safe, positive environment and experience for every camper, guest, visitor, 

and volunteer. *Model respect and kindness for others, including co-workers, administrative 

staff and board members, at all times. *Maintain camper confidentiality at all times. *Assist 

with cadre breaks, rest times, and tent duties as needed. *Speak, listen and act in a manner 

that conveys respect for each individual, including campers, fellow staff, supervisors, board 

members, volunteers, and all guests. *Help keep the tents, vans, and all indoor and outdoor 

areas neat and clear of hazards. *Participate in daily dress-up themes. *Help Director of 

Programs to lead team meetings to review and debrief at the end of each day/week. Additional 

tasks and setup as assigned by program or executive director.  *Attend pre-camp set-up and 

training weeks (M-F, June 19-30, 2017).  Activities of Daily Living include feeding meals, 

showering and toileting, changing briefs, dressing, support to ambulate, pushing wheelchairs, 

help with morning, bedtime and evening routines, etc. 

To apply: visit www.campbeausitenw.org to complete application. Print and complete the 

background check form, and mail in with application, cover letter, resume, and three references 

to: AssistantDirector@campbeausitenw.org or mail to Camp Beausite, attn. Assistant Director, 

P.O. Box 1227, Port Hadlock, WA  98339 .   

About Camp Beausite Northwest: Nestled in the woods at Beausite Lake on the beautiful 

Olympic Peninsula of northwest Washington, we are just 12 miles from the Victorian seaside 

town of Port Townsend; minutes from the ferries to Seattle; and only a few miles to the trails, 

rain forests, waterfalls, beaches and stunning wilderness of Olympic National Park. Your new 

adventure, and the most rewarding work of your career, awaits! 


